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School Information

Cranbrook School is a mixed state grammar school with pupils aged 11-18 years, including around 250 boarders. It was founded in 1518. Day pupils come from within 5.28 miles of the school, following a test to judge their suitability for a grammar school education. Boarders are admitted from a wide area, having sat the same test. Although it is a selective school, Cranbrook admits a wider ability range than many other grammar schools. We provide a challenging and supportive curriculum so that students of all abilities are catered for. The value-added scores that are achieved each year bear testimony to the success of our provision. 

Pupils join at the age of 11 or 13, and in Year 10 they start GCSEs in nine or ten subjects. Most students then qualify for the Sixth Form; this being supplemented by a healthy intake into Year 12 from other schools. All Sixth Formers take at least three A levels and can choose the EPQ and other qualifications in addition.

For a state school, the facilities are impressive. Within the seventy acres of school grounds are found the six boarding houses, the Queen’s Hall Theatre (used for assemblies, school productions, visiting theatre companies and concerts), a large library and lecture theatre. Sports facilities include a large sports hall, dance studio, cardio gym, weights room, heated outdoor swimming pool, squash courts and extensive playing fields and facilities for games - hockey, rugby, cricket, netball, tennis and athletics – as well as an astro-turf pitch. The school also possesses a Performing Arts Centre that houses a drama studio and music practice rooms, and a vibrant Sixth Form Centre. The school boasts an Observatory named after Dr Piers Sellers OBE, an Old Cranbrook Ian and NASA astronaut. 

As a school, Cranbrook is very keen to educate the whole person and to this end it runs a wide programme of extra-curricular activities, including the voluntary CCF (combined cadet force) and Duke of Edinburgh Award Scheme, as well as a broad range of sports, music and drama, both during the week and at the weekend. We have a long tradition of overseas trips and in recent years groups have travelled to South America, Portugal, Nepal, Southern India and The Battlefields of Flanders. These visits have been for sports tours, cultural exchanges, adventurous activities and to work on projects. 

Cranbrook is an active school which will appeal to those prepared to give generously of their time and to take academic work very seriously. The school seeks to appoint staff who will involve themselves fully in the life of the school and applicants are invited to indicate areas where they would be able to make a contribution.

The town lies in the Weald of Kent, about fifteen miles from Maidstone, Ashford, Hastings and Tunbridge Wells, and London is just an hour away by train from nearby Staplehurst. General information about the school can also be found on its website at www.cranbrookschool.co.uk.
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Title					Boarding House Duty Staff

Accountable to			Head of Boarding House

Responsible to	Bursar


Overall Objective	

To support the Head of Boarding House and the wider boarding team in the effective day-to-day running of the boarding house, ensuring a safe, caring, and structured environment for all pupils.

Job Purpose
The after-school welfare of pupils is paramount. This role supports the team of tutors and House MAC, HOH in ensuring a safe friendly home with appropriate rules to affect a conducive academic working atmosphere and maintain general high standards.

Key responsibilities
· Build a trusting relationships based on mutual respect with each member of the House and to show a genuine interest and concern for all aspects of the life of each student. 
· Supervise the house according to the duty rota including some overnight duties, ensuring that all necessary House routines are carried out in full. 
· Ensure the safety of students by participating in active supervision when students are in your care either on site or participating in an organised activity off site.
· Attend all staff training and official House/ School functions; participate in house/ tutor events, trips and meals etc. 
· Maintain regular and effective communication with the Head of House, other colleagues and parents/ guardians as appropriate. 
· Take full part in House routines at the beginning and end of terms. 
· Stay informed and compliant with OFSTED/ National Minimum Standards (NMS) standards and recommendations. 
· Uphold all the School’s policies and procedures, including safeguarding, anti-bullying, substance misuse and health and safety, and be aware of the appropriate response needed in these areas. 
· Maintain accurate and timely records of all sanctions and informing HOH immediately of all serious disciplinary issues including bullying, substance misuse or sexual misconduct. 
· Maintain a fair and consistent approach to discipline, sanctions and rewards within the boarding environment. 
· Maintain a tolerant and positive living and working environment, aligned with the National Minimum Standards for Boarding Schools
· Promote and maintain standards of discipline, behaviour, manner and dress of students in the house and sharing this responsibility across the School. 

Additional duties
· Attend team meetings and staff meetings as required.
· Maintain confidentiality inside and outside the workplace.
· Understand and apply Academy policies, including safeguarding, health and safety, and equality.
· To perform any other key tasks that the Head of House may reasonably assign. 

Necessary Experience
· Previous experience working with young people in a pastoral, educational, or residential setting.
· Strong interpersonal and communication skills.
· Ability to work effectively as part of a team and use initiative when required.
· Understanding of safeguarding principles and child protection procedures.
· Commitment to maintaining high standards of care and discipline.

Desirable Experience

· Experience in boarding or residential education.
· First aid qualification or willingness to undertake training.
· Experience supporting extra-curricular activities such as sport, music, outdoor education, or community service.
· Knowledge of National Minimum Standards for Boarding Schools.
· Experience liaising with parents and external agencies.

Conditions of Service

· Hours: tba
· Rate: tba
· Term-time only.
· Pre-employment checks: Occupational health clearance and enhanced DBS check required.
· Other: The post is subject to Cranbrook School’s standard conditions of service.


Closing Date: tba

Cranbrook School is committed to safeguarding and promoting the welfare of children and young people. All staff appointed will be required to pass an enhanced DBS check and other checks prior to commencement.
Cranbrook School welcomes applications from people with disabilities.
Cranbrook School has a no smoking policy
(A copy of our recruitment policy is available on request)
image2.jpeg




image1.jpeg
e 1518 e

Cranbrook
School




